
PENNY LANE
123 Abbey Road, Berkeley, CA 94702

415-123-4567 pennylane@gmail.com
OBJECTIVE
Entry level position in the music industry that would leverage my passion and extensive knowledge of music.  
EDUCATION 
University of California, Berkeley 



     


         May 2010

Bachelor of Arts in Radio and Television 




                       GPA 3.55 
AWARDS, SCHOLARSHIPS, AND HONORS 
2005 Winner of The Beatles Music Trivia Competition 
Students Rising Above, merit-based scholarship awarded to economically disadvantaged students selected for academic excellence and strength of character 
EXPERIENCE 
Virgin Mega Store, San Francisco, CA


 

               January 2009 – Present

Music Sales Associate
(List one or two sentences about your responsibilities.  Responsibilities include the things you are in charge of.  Accomplishments are the things you achieved and are highlighted below using bullet points.)
Responsible for promoting specific underground and emerging artists and managing the register.
· Recognized by management as the #1 sales associate on the floor
· Using Excel, created new inventory spreadsheets which reduced costs 
· Trained other sales associates 
(Also, use keywords relevant to the job you’re applying for)

Company, San Francisco, CA 

                    


                May 2008 – July 2008 
Title 
(List one or two sentences about your responsibilities.  Responsibilities include the things you are in charge of.  Accomplishments are the things you achieved and are highlighted below using bullet points.)
· List accomplishment.  (If no accomplishments, list responsibilities) 
· List accomplishment.  (If no accomplishments, list responsibilities) 

· List accomplishment.  (If no accomplishments, list responsibilities) 

Company, San Francisco, CA 

                    


         October 2007 – May 2008 

Title 
(List one or two sentences about your responsibilities.  Responsibilities include the things you are in charge of.  Accomplishments are the things you achieved and are highlighted below using bullet points.)
· List accomplishment.  (If no accomplishments, list responsibilities) 

· List accomplishment.  (If no accomplishments, list responsibilities) 

· List accomplishment.  (If no accomplishments, list responsibilities) 

LEADERSHIP 
Berkeley Student Advisory Council, Berkeley, CA                                            August 2004 – June 2006

Liverpool High School Representative 

· Coordinator for annual Youth Summit  
· Helped raised funds  
· Developed a series of workshops for middle school students  

VOLUNTEER 
Summer Academy at Cape Town, Cape Town, MA                                           August 2004 – June 2006

Volunteer

· Worked within small groups to perform community service in elementary schools outside the city of Cape Town.

SKILLS 
· Proficient with Microsoft Word, PowerPoint, Excel
· Excellent writing skills, strong public speaker  
INTERESTS 
Avid reader of: Rolling Stone, SPIN, Pitchfork Media, New Yorker, Gawker.com (NY based media site). 
Author daily Music Blog called “Mania”.

(Use fonts Times New Roman 11 or Arial 10.   2 pages are okay)
